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1. O0mme noJ0KeHusl.

1.1.  Llenwsto monoxeHus o0 o0paboOTKe MepcoOHATbHBIX JAHHBIX PAOOTHUKOB
(manee — Ilonoxenue) siBasieTCs 3alluTa TMEPCOHAIBHBIX JaHHbIX paboTHUKOB 3A0
«Pean-MuBecr» (masee — OOWIECTBO) OT HECAHKUMOHMPOBAHHOIO  JOCTYIA,
HEIPAaBOMEPHOI0 UX MCIOJb30BaHMSI WJIM YTpaThl, a TakXe YCTaHOBJICHHE
OTBETCTBEHHOCTU [JOJDKHOCTHBIX JIML, MMEIOLIUMX JOCTYIl K NEPCOHAJIbHBIM JIAaHHBIM
pabOTHUKOB, 3a HEBBIMOJHEHUE TpPeOOBaHWNW HOPM, PETrYJIHPYIOLIMX O00padoTKy U
3alIUTY NePCOHATbHBIX JAHHBIX.

1.2.  Ilonoxenue pa3zpaboTaHO B COOTBETCTBUU CO cTaThsiMu 85-90 TpynoBoro
Kopnekca Poccuiickoit  ®enepanuu, Konctutyuueit Poccuiickoit  ®enepanumu,
['paxxmanckum konekcoMm Poccuiickoit ®enepanun, DepepanibHbIM 3aK0HOM  «O06
MH(OpMaLUK, HWHPOPMAIIMOHHBIX TEXHOJOTHAX W O 3alluTe HHPOpMAIUNy,
OenepanbHbM  3aKOHOM  «O  nepcoHaNbHBIX JAHHBIX», [IpaBUiaMu BHYTpPEHHEro
TPYOBOIO pacnopsaka OpraHusaiuu.

1.3.  Hacrosiee nosioxxenue onpenesnser MOJUTUKY OpraHU3alliy B OTHOIIIEHUH
00pabOTKM MePCOHATBHBIX JaHHBIX U CBEJECHHS O pealu3yeMbIX TPEOOBAHUAX K 3alUTE
NIEPCOHAJIBHBIX JaHHBIX.

1.4, Tlopsinok BBoJa B nieficTBue U u3MeHeHus [lonoxenus.

1.4.1. Ilonoxenue BcTymaeT B CHJIYy C MOMEHTa YTBEPXKIEHHS  €ro
HcnonnurensnpiM naupektopom OOmiecTBa U JeicTByeT O0eccpovyHO, O 3aMeHbl ero
HOBBIM TOJIOXKEHHEM.

1.4.2. Bce usmenenus B [1osoxeHust BHOCSTCS COOTBETCTBYIOILMM MPUKA30M.

1.5.  Bce pabGorHuku OOuiecTBa J0JKHBI ObITh O3HAKOMJIEHBI C HACTOSIIIAM
[TonoxeHuem oA MOAMKCH.

1.6. Pexxum KoH(HMIEHIMATBLHOCTH MEPCOHATLHBIX JIAHHBIX CHHUMaeTcs B
ciayyae HUX OOe3JIMYMBaHUs M 1O MCTEUYeHUU 75 JIeT cpoka WX XpaHEHUs, WU
NPOAJIEBAETCS HA OCHOBAHHMM 3aKJIIOYEHHs dKcrepTHOH komuccuu OOuiecTsa, eciu
MHOE He ONpeJIe]IeHO 3aKOHOM.

2. OcHOBHbBIE TOHATHSI.

2.1.  Jlns neneit Hacrosiero [lonoxeHust MCnonb3yr0TCs CleAyIOe OCHOBHBIE
TIOHSITHS

- repcoHasibHbIE JlaHHbIe padOTHUKA — JIF0Oast HHPOPMaLsl, OTHOCALIAACS K
OTpeJIEIEHHOMY WJIM OTpeIeNIIEMOMY HA OCHOBaHHM Takoi nH(opMaluyu pabOTHUKY, B
TOM 4Hucje ero Gpamuius, UMs, OTYECTBO, FOJI, MECAL, JaTa U MECTO POXKIACHHUS, aapec,
ceMeliHOe, COLMaNbHOEe, HMYILECTBEHHOE TMOJIOKeHHe, oOpa3oBaHue, mpodeccus,
NOXOJBI, Apyras uHpopmaius, HeoOXoaumas padoToAaTelio B CBA3M C TPYIOBBIMH
OTHOILIEHUSIMU;

- 00paboTKa MepcoHaNIbHbIX JaHHBIX — COOp, CHUCTEMATH3AllMs, HAKOTJICHHUE,
XpaHeHue, yTouHeHHe (0OHOBIIEHHE, U3MEHEHHUE), UCII0JIB30BaHHe, PACIPOCTPaHEHHE (B
TOM 4HCje Tepejava), o0e3nuyruBaHue, OJIOKUPOBaHKUE, YHUUYTOKEHHUE NEPCOHATBHBIX
JTaHHBIX paboTHUKOB OO1ECTBa;

= KOH(DUIEHIIHATBLHOCTL  MEPCOHANBHBIX  JaHHBIX — 00s3aTeNlbHOE TSt

CO6JII-OI[€HI/ISI HA3HAYEHHOI'0 OTBETCTBEHHOIO JiHIlla, MOJYHHUBIIETO JOCTYII K
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MEPCOHAJIBHBIM JaHHBIM paOOTHUKOB, TPeOOBAHKE HE JOIYCKaTh UX PaclpOCTpaHEHMs
6e3 coriacusi padOTHHKA WJIM MHOTO 3aKOHHOI'O OCHOBAHMSI,

- pacnpocTpaHeHHe MepCcoHaIbHbIX JaHHBIX — JEUCTBUS, HaNpaBJIeHHbIE Ha
nepeayy NepCoOHaNIbHBIX JAHHBIX PaOOTHUKOB ONpeJIeIeHHOMY Kpyry Jiuil (nepenaya
NIEPCOHAJIbHBIX JIAHHBIX) WM Ha O3HAKOMJIEHME C TepCOHAJbHBIMUA JIAHHBIMU
HEOrpaHUYEHHOI'0 Kpyra JIMIl, B TOM 4HCjie OOHapoJlOBaHHUE IMEPCOHANbHBIX JIaHHbIX
pabOTHUKOB B CpeJCTBAaX MaccoBOM MH(pOpMalUH, pa3MelleHHe B HH(POPMALUHOHHO-
TEeIeKOMMYHHMKALIMOHHBIX CeTSAX WJIM IMpeJoCTaBlieHHe JI0CTylla K TMepCOHATbHbIM
JTaHHBIM PAOOTHUKOB KAaKUM-THOO UHBIM CITIOCOOOM;

- MCII0JIb30BAaHWE IepPCOHAJbHBIX JAHHBIX — JIGUCTBUS (Omepaumu) ¢
NepCOHAJIBHBIMU JaHHBIMH, COBepllIaeMble JOJDKHOCTHBIM jHiioM OOliecTBa B LENsIX
NPUHATHUS PELICHUN WM COBEPIICHUS WHBIX JCHCTBHH, MOPOXKAAIOIIUX IOPUIUYECKUE
IOCJIE/ICTBUSl B OTHOILIEHMM pPAaOOTHUKOB JIMOO WHBIM 00pa3oM 3aTparuBaroOlUX HX
npasa ¥ cBOOO/IbI WJIM fpaBa U CBOOO/IbI IPYTUX JIUI;

- OJIOKMpOBaHUE MEPCOHATIBHBIX JIAHHBIX — BPEMEHHOE TpeKpaliieHue coopa,
CUCTEMAaTHU3allUM, HAKOIUIEHHs, WCIIOJIb30BAHUS, PACIPOCTPAHEHUS TEePCOHATBHBIX
JAHHBIX pa0OOTHUKOB, B TOM YHCJIE UX Mepelavuu;

- YHUYTOXKEHHUE MEePCOHAJIbHBIX JIAHHBIX — JIEUCTBUS, B Pe3yJibTaTe KOTOPbIX
HEBO3MOXXHO BOCCTAHOBUTH COJEpPIKAHHE MEPCOHANIbHBIX JaHHbIX B MH()OPMALIMOHHON
CHUCTEME IIepCOHAIbHBIX JaHHBIX pPaOOTHUKOB WJIM B pe3ylibTare KOTOPBIX
YHUYTOXKAIOTCSI MaTepUalibHble HOCUTEIU MEPCOHABHbBIX JIaHHBIX PAOOTHUKOB;

- o0e3uyuBaHmue MepCoOHAJIbHbIX  JaAHHBIX — L[CI\/’ICTBI/ISI, B pe3yJibTare
KOTOPBIX HEBO3MOXXHO OIpPEACIUTh IPUHAJICKHOCTh IMEePCOHAIBHBIX  JAaHHBIX
KOHKPETHOMY Pa0OTHHUKY;

~ o01e10CTyITHBIC TePCOHANIbHBIE JaHHbIC — MEPCOHANIbHbIE JaHHbIe, JOCTY
HEOIPaHUUYEHHOI'0 KpyTra JHUIl K KOTOPbIM MPEeA0CTaBIIeH ¢ corjacus padOTHUKA WK Ha
KOTOpbI€ B COOTBETCTBHUHU C (beﬂepaHbe[Ml/l 3aKOHaMHM HE€ paclpocCTpaHsaeTCa
TpeboBaHue coOJIIOIeHNsT KOH(PHUICHIIUATLHOCTH.

- uHpopMaIus — cBeJIeHHs (COOOIIeHus, JaHHbIe) HE3aBUCUMO OT (POPMbI UX
IpeCTaBIeHUsI.

- AOKYMEHTHPOBaHHAas1 I/IH(.JpOpMaLII/iSI — 3ad)I/IKCI/IpOBaHHaH Ha MarepuaibHOM
HOCHTEJIe TIyTeM JOKYMEHTHpPOBaHUs MHPOpMALMS C PEKBU3UTAMM, IO3BOJISIOUIUMU
OTIPEICIIUTH TaKyl0 MH(POPMALIMIO UK €€ MaTepUalibHbIi HOCUTEIIb.

3. CocTaB nepcoHAIbHBIX JaHHBLIX pA0OOTHHKOB.

3.1. B cocraB nepcoHalibHbIX JaHHBIX PaOOTHUKOB OOIECTBA BXOJISAT:
- aHKeTHbIe ¥ Ouorpaduyeckue JaHHbIE;

— obpazoBaHue;

- CBEJIEHHSI O TPYJIOBOM U OOLIEM CTaXKe;

- CBEJICHUS O COCTaBE CEMbH;

- MaClOPTHbIE IAHHBIE;

- CBEJIEHUSI O BOUHCKOM yYeTe;

- cBeJleHUsl 0 3apabOTHON 1iaTe;

- CBEIEHUS O COLMAJIBHBIX JIbI'OTAX;
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— CTeLHUaTBbHOCTD,

- 3aHMMaemasl JI0JDKHOCTb;

— HaJIMYKe CyJIUMOCTEH;

- aJipec MecTa JKUTEIbCTBA;

- noManrHui TenedoH;

- MecTO pabOThl UM yueObl YIEHOB CEMbH U POJICTBEHHUKOB;

- coJiepyaHue TPyZ0BOro J0roBopa;

- COCTaB JICKJIAPUPYEMbIX CBEJICHUI O HAIMYMK MaTeprasibHbIX LIEHHOCTEH;

- coZiepxaHue JeKapaluu, 1oj1aBaeMoil B HaJOrOBYO MHCIIEKIHIO;

- MOJUIMHHUKU U KOTIMU MTPUKA30B 110 JIMYHOMY COCTAaBY;

- JIMYHBIE JIeJ1a U TPYIOBble KHUKKH COTPYAHUKOB;

~ OCHOBaHMsI K MPUKa3aM 10 JIMYHOMY COCTaBY;

- JieJ1a, coziepaKalliie MaTepualibl 110 MOBBIILIEHUIO KBATU(PUKAIIUN U
IIEPENOAroTOBKE COTPYAHUKOB, UX aTTECTAllMU, CIIYy)KEOHBIM pacciieIoBaHHIM,

- KOMMU OTUETOB, HAIPABIIsiIEMbIE B OPraHbl CTATHCTHKH.

32. JlaHHble JOKYMEHTbl SIBJISIIOTCSl KOH(DHMIEHIMAIbHBIMU, TIPU ITOM,

YYHMTBIBasi KX MacCOBOCTb M €IMHOE MECTO 00PaOOTKU M XPaHEHUS - COOTBETCTBYIOILIUMA
rpud orpaHUYEHHUS] HA HUX HE CTABUTCS.

4. O6paboTka nepcoHaIbLHBIX JAHHBIX.

4.1. B wnensix oOecrieyeHuss mpaB W cBoOOj paboTrHMka OOIIECTBO H €ro
NOPEACTaBUTENM IpU 00paboTKe MNEepCOHANbHBIX JAHHBIX pPaOOTHUKA OO0S3aHbI
coOmoaaTh cieytolme ooime TpeboBaHus:

4.1.1. O6paboTka TNepcoOHANTbHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS
UCKIIIOUUTENIBHO B 1IeJIsIX o0ecreueHusi cOoOJII0IeHUs] 3aKOHOB M MHBIX HOPMATHUBHBIX
NPaBOBBIX aKTOB, COJEHCTBUS paOOTHUKAM B TPYJOYCTpPOWCTBE, OOyYEHUU W
MPOJIBIXKEHUH T10 CITy’k0e, o0ecrieueHus! JTUIHOM 0e301acHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYeCTBAa M KauecTBa BBIMOJHAEMOW paboOThl U oOecreyeHus COXPaHHOCTH
MMYLIECTBA.

4.1.2.1lpu onpenenennn oObeMa H  cojiepxkaHusi, 00padaTbIBa€MbIX
MEePCOHANBHBIX JAHHbIX paboTHHUKA padoTojaTenb JOJDKEH PYyKOBOJICTBOBATHCS
Konctutyumeit  Poccuiickoit  ®enepauun, TpynoBeiv KopexkcoM U HMHBIMH
(benepaybHBIMK 3aKOHAMHU.

4.1.3. IlonyyeHue nepcoHaJbHbIX JaHHBIX MOMET OCYILIECTBISATHCS KaK ITyTeM
[peacTaBiieHUs] WX CaMHM pabOTHUKOM, Tak M IyTeM I[IOJy4YEHHS HX W3 MHbBIX
HUCTOYHHKOB.

4.1.4. IlepconanpHble AaHHbIe pabOTHUKA ClielyeT IMOoJIy4aTh y HEro camoro.
Ecinu nepcoHaibHble JaHHbIE PAOOTHHMKA, BO3MOXKHO, MOTYYHTh TOJBKO Y TPEThEH
CTOPOHBI, TO paOOTHUK JOJDKEH ObITh YBEJAOMIIEH 00 3TOM 3apaHee W OT HEero JOJKHO
OBITh TOJy4EHO MUCLMEHHOE coriacke. PaboToatesb JOKeH COOOMUTh pabOTHUKY O
1eJsX, TMPeAnoiaraeéMblXx UCTOYHUKAX U CIIOCO0aX MOIy4eHHs ePCOHATBHBIX IaHHbIX,
a TaK JKe O XapakTepe MoAJexalux I[OJyYeHHIO T[EePCOHABHBIX JaHHBIX H
IIOCJIEACTBUAX OTKa3a pabOTHHKA JaTh [IMCbMEHHOE COIIacHe Ha UX IOJIyYeHHE.
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4.1.5. PaboTonarens He UMeET IpaBa MoJiydaTh ¥ 00padaThiBaTh MEPCOHATbHBIE
NaHHble pabOTHMKA O ero TOJUTHYECKHX, PEeTMTHO3HBIX W HHBIX YOEXJEeHUSX H
YaCTHOM JXKU3HU. B ciyuasx, HEnocpeacTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIAOBBIX
OTHOLIEHUH JaHHbIE O YACTHOM JKM3HM paboTHHUKA (MH(OpMAIUS O )KU3HEIeSITeIbHOCTH
B cdepe ceMelHbIX OBITOBBIX, JHUYHBIX OTHOIIEHHH) MOTYT OBITb IOJYYE€HBbI W
o0paboTaHbl paboToIaTeNIeM TOJIBKO C €ro MUChbMEHHOTO COTJIacHsL.

4.1.6. Paboronartesnb He UMeeT MPaBoO Mojy4arbh U 00pabaThiBaTh MEPCOHATbHBIE
JlaHHble PAa0OTHMKA O €ro 4JeHCTBE B OOLICCTBEHHBIX OOBEIUHEHHUSX WIH €ro
Npo(COIO3HOM  JIeSITENIbHOCTH, 34  MCKJIIOYEHHEM  ClIydaeB, [PELyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

42. K obpabotke, nepegaue U XpaHEHHUIO MEPCOHATLHBIX JaHHBIX PabOTHHUKA
MOT'YT UMETh JOCTYN COTPYAHUKHU:

- byxranrepuu;

- Otpnena nepcoHana;

- Otpnena nHMOpPMAIIMOHHBIX TEXHOJIOTHH.

43.  MHMcnonap3oBaHue NepcoOHANIbHBIX JAHHBIX BO3MO)KHO TOJIBKO B
COOTBETCTBHH C LIEJISIMH, ONPEACIIMBILIMMHU UX MOJyUYEHHE.

4.3.1. IlepconasibHble JaHHbIE HE MOIYT OBITH MCIIOJIB30BaHbI B IIEJAX
IPUYMHEHHs] HMYIIECTBEHHOIO W MOpaJbHOIO Bpeja TIpakJaaHam, 3aTpyAHEHHS
peanusanuu mnpaB U cBobon rpaxaan Poccuiickoit Meneparuu. OrpaHuueHue Ipas
rpaxzaad Poccuiickoit ®enepaunu Ha OCHOBE HCIOJIb30BaHHMS HH(OpMaIuu 00 ux
COLIMAJIBHOM ITPOMCXO0XJIEHUH, O PACOBOM, HAIIMOHAIBHOM, SI3bIKOBOW, PEJIMIHO3HON U
NapTUMHOW  NPUHAJUIKHOCTU  3alpelieH0 W Kapaercs B COOTBETCTBUU  C
3aKOHOAATEILCTBOM.

4.4. Ilepenava nepcoHalIbHbIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C
corsiacusi pabOTHUKA WM B CIIy4asix, MPSMO PeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.4.1. Ilpu nepenaue nepcoHaabHbIX JJAHHBIX paOOTHHKA pab0TOaTENb JOJDKEH
cobo1aTh clielytoiue TpeOOBaHMUS:

- He coo01IaTh NepcoHaIbHbIe TaHHbIe pAOOTHHKA TPEThel CTOpoHe Oe3
MIUCBMEHHOTO COrIacusi pabOTHMKA, 3a UCKIIOUEHUEM CITydaeB, KOr/a 9T0 HEOOXO0IMMO
B LIEJISIX MIPeAYPEeKACHUsI yIPO3bl HKU3HU U 3]J0POBbIO paOOTHHKA, a TAKKE B CIyUasX,
YCTaHOBJIEHHBIX (pejiepaibHbIM 3aKOHOM;

- He coo0LIaTh NepcoHallbHbIe JIaHHbIe PAOOTHUKA B KOMMEPUECKUX LeNIsIX
0e3 ero MUCbMEHHOI0 COTJIacusl;

- [peayIpearTh JIUL, MOJyYatoluX MepPCOHaNIbHbIE JaHHbIe paOOTHHKA, O
TOM, YTO TH JaHHBIE MOTYT OBITh HCIOJIb30BAHBI JIUILDb B LEJsAX, AJIs1 KOTOPbIX OHU
cOOOIIIEHBI, U TPeOOBATh OT ATUX JIMLL TOJATBEPHAEHUS TOIO, YTO ITO IPABUIIO
cobuoeno. Jluna, mosyyaroliye nepcoHanbHble JaHHbIe PadOTHMKA, 00s3aHbI
cOOJIFOIaTh PEKUM CEKPETHOCTH (KOH(UAeHIHanbHOCTH). JlaHHOE 1T0JI0KEHHE He
pacrpocTpaHsieTcss Ha OOMeH MepcoHalbHbIMU JaHHBIMU PAOOTHUKOB B IOPSIJIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMH 3aKOHAMHU;

- paspeliaTth JO0CTYI K MePCOHATIbHBIM JJaHHBIM PAOOTHUKOB TOJIBKO
CIeIMAIbHO YIIOJTHOMOYEHHBIM JIULAM, OIPE/ICIEHHBIM IIPUKA30M 110 OpraHUu3aluH,
IIPH 5TOM YKa3aHHbIE JIMIA JOJKHBI KMETh ITPaBo M0J1y4YaTh TOJIbKO T MEPCOHAIbHbIC
JaHHbIe PabOTHHUKA, KOTOPbIE HEOOXOAUMBI JIsi BHITIOJHEH S KOHKPETHBIX ()yHKIHI;
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- HE 3ampalmBaTh HHHOPMALIKIO O COCTOSIHUU 3710POBbs paOOTHHKA, 3a
UCKIIIOYEHUEM TeX CBEJIeHU, KOTOPhIe OTHOCITCS K BONPOCY O BO3MOKHOCTHU
BBITNIOJIHEHUSL PAOOTHUKOM TPYAOBOW (DYyHKILIHUMU;

- riepelaBaTh NEePCOHAJbHbIE JaHHbIe pA0OTHUKA MPEACTABUTENSIM
pPabOTHHUKOB B NOPsiIKe, yCcTaHOBIEHHOM Tpy10BbiM Kosiekcom, 1 OrpaHuYUBaTh Ty
MH(OPMAIIMIO TOJBKO TeMU NEePCOHANBHBIMU JTAHHBIMH PabOTHHKA, KOTOPBIE
HEeOOXOMMBI JIsl BBITIOJIHEHUS YKa3aHHBIMH MPEICTABUTENSIMU UX (DYHKIIUIA.

4.4.2. Ilepenaua nepcoHalbHBIX JIAHHBIX OT JIepyKaTesis UM €ro mpeacTaBuTesnei
BHEILIHEMY ITIOTPEOUTEIII0 MOXKET JIOMYCKAThCsl B MUHUMAJIbHBIX 00bEMax U TOJBKO B
LeJIIX BBIIOJIHEHUS 3a/1a4, COOTBETCTBYIOIMINX O0bEKTHBHOM MPUYHHE cOOpa dTUX
JaHHBIX.

4.4.3. Ilpu nepefaye nepcoHalbHbIX JaHHBIX pa0OTHUKA MOTPeOUTENAM (B TOM
4uCiie U B KOMMEPUYECKUX LIEJIAX) 3a Mpe/ielibl opranu3aiu paboToareib He J0HKEH
COO0IIATh 3TH JIaHHbIE TPEThel CTOPOHE 0e3 MUCLMEHHOIO coracus paboTHHKA, 3a
UCKJIFOYCHHEM CJIy4aeB, KOI/a 5TO HEOOXOIMMO B LEJISIX PeAyIPEXICHHSI yTPO3bI
KU3HU U 3/10pOBbIO paOOTHUKA WIIM B CITy4asiX, YyCTAHOBJIEHHBIX (heiepabHBIM
3aKOHOM.

4.5.  Bce Mepbl kKoHpUICHIIMATBHOCTH TIpH cOope, 00paboTKe U XpaHEHUH
NEPCOHAIBHBIX JIAHHBIX COTPY/HUKA PACIIPOCTPAHSIOTCS Kak Ha OyMa)KHbIe, TaK U Ha
3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIC) HOCUTENIM HH()OPMALIUH.

46. He pnomyckaercs oTBeuaTh Ha BOIPOCHI, CBsI3aHHBIE C Tepegayeit
NIEPCOHAJIBHONW MH(pOpMaLMK 110 TesieOHy HiIH (akcy.

4.7.  XpaHeHUe TMepCOHAJbHBIX JaHHBIX JIODKHO IPOUCXOJAMTH B TOPSJIKE,
UCKJIIOYAIOILEM UX yTpaTy WIH UX HENPaBOMEPHOE MCIIOJIb30BaHHE.

48. Ilpm npuHSTMM pelieHW#, 3aTpardBaloOlUX HMHTEpechl pabOTHHKA,
paboTonarenb He MMEET NpaBa OCHOBBIBATHCS Ha MEPCOHAJbHBIX JaHHBIX PabOTHHKA,
MIOJIyYEHHBIX UCKIIIOUUTENIbHO B pe3yJibTare WX aBTOMATU3WPOBAHHON 00pabOTKH WU
3JIEKTPOHHOTO NoJiyuenus. PaboTonaresnb yuuThiBaeT JIMUHbIE KauecTBa pabOTHUKA, €ro
N0OPOCOBECTHBIN U APPEKTUBHBIN TPYI.

5. KomMmnuieke 10kyMeHTOB, CONPOBOKAAIOUIHI pouece opopMmiieHust
TPYAOBBIX OTHOIIEeHHH pabdoTHHKa B OpraHu3anuu npu ero npueme, nepesoje u
YBOJIbHEHHH.
5.1.  Hudopmanus, npejacrapisiemMas pabOTHUKOM NP MOCTYIUIEHUH Ha paboOTy

B Opranuzaiuio, JO0/DKHa HMETb [JOKyMeHTalbHylo ¢opmy. llpu 3akimodeHuH
TPYJIOBOIO JIOTOBOpa B COOTBETCTBMM co cT. 65 Tpynosoro kozaekca Poccuiickoit
depepalyu JIMIO, MOCTYTIAOIIEEe Ha padoTy, NpebsBIsIeT padOTOAATENIO:

- nacnopt rpaxaannia Poccuiickoii Menepanuu,

- TPYIOBYIO KHH)KKY, 3@ HCKJIIOUEHHEM CllydaeB, KOra TPyJI0BO# J0T0BOP
3aKJII0YaeTCs BIEPBbie WM pabOTHUK MOCTyMaeT Ha paboTy Ha yCIIOBUSX
COBMECTHUTENIHCTBA, JINOO TPYA0Basi KHUXKKA Yy paOOTHUKA OTCYTCTBYET B CBSI3U C €€

yTpaToi WY 1O APYTUM NIPUUHMHAM;
- CTPaxoBOE CBHUJIETEJICTBO I'OCYapPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHMS;
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- JIOKYMEHTBI BOMHCKOI'O y4eTa — JJisi BOEHHOOOS3aHHbIX U JIMII,
NOJJIeXKAIUX BOUHCKOMY YUETY,

- JIOKyMEHT 00 00pazoBaHuM, O KBATM(PUKAIIUKM WK HAJTHYUK CIICLUalbHbIX
3HaHUU — IPU NOCTYIUICHUU Ha padoTy, TPEOYIOIIYIO ClielHaIbHbIX 3HAHUN HIIN
CrelyaabHOM MOJITOTOBKY;

- CBH/IETEJILCTBO O npucBoennu MHH.

52.  Ilpu opopmienun pabotHuka B Opranusanuio paboOTHUKOM OT/eja KaJpoB
3anonHsercs yHupuuuposaHHas ¢dopma T-2 «JInunas kaprouka pabOTHHKA», B
KOTOPOI OTPAXKAIOTCS CJIe/lyIOLMe aHKeTHbIe U Ororpaduueckie JaHHble pabOTHUKA:

- obmme ceenenus (P.M.0. paborHuka, gata poXKIEHHs, MECTO POXKAECHUS,
rpaXJaHCTBO, oOpa3zoraHue, mnpodeccus, craxx paboThl, COCTOSHHE B Opake,
[IaCIIOPTHBIE JJaHHbIE);

- CBEJIEHHSI O BOUHCKOM YYeTe;

- JlaHHBIE O MpUeMe Ha paboTy;

B nanbreiiiem B IMUHYIO0 KAPTOUKY BHOCATCS:

- CBEJIEHHMsI O [IepeBOJax Ha Jpyryio paboTy;

- CBEJIEHHUsI 00 aTTecTallkH,

- CBEJICHHSI O MOBBILIEHUU KBAIU(PUKALIUHT;

- CBEJIEHHUs O NPO(ECCHOHAILHOM MEPETOAr0OTOBKE;

- CBEJIEHMsI O Harpaaax (IoOLIPeHHUsIX ), TOYETHBIX 3BAHMSIX;

- CBEJIEHUS 00 OTIyCKax;

- CBEJICHUS O COLIMAIbHBIX rapaHTHIX;

- CBEJIEHHsI O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TesiepoHax.

53. B ormene mnepconana OOliecTBa cO3JAIOTCS M XPAHATCS  CJEAYIOLIUE
I'PYIIIBI JOKYMEHTOB, COAEpIKallUe JaHHble O padOTHUKAX B €JMHUYHOM WJIM CBOJHOM
BUJIE:

5.3.1. JIokyMeHTBbI,  coJep’kalue  I[epCcoHalibHble  JlaHHble  PaOOTHUKOB
(KOMIUIEKCBI  JJOKYMEHTOB, = COMPOBOXKAAIOIIME Tpoliece OQOPMIICHUSI TPYHAOBBIX
OTHOLLEHMH IIPU IIpremMe Ha padoTy, nepeBojie, YBOJbHEHUH; KOMIUIEKC MaTepualioB 1o
AHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBEJIEHUIO COOECEe/I0BAHMN € KaHAMJIATOM Ha
JOJDKHOCTD; TOJJIMHHUKK U KOMUHU IPUKA30B MO JIMYHOMY COCTaBYy; JIMUHbIE Jieja U
TPY/IOBbl€ KHUKKHU paOOTHUKOB; Jiejia, CoJlepKalllie OCHOBaHHUs K MPUKa3y MO JTUIHOMY
COCTaBy; Jena, CcoJepkallhe maTepualibl aTTecTaldud pabOTHUKOB; CIIy)KEOHBIX
pacciieloBaHUM;  CIIPaBOUYHO-MH(POPMALIMOHHBIM  OaHK JaHHBIX 10  [EPCOHAILY
(kapTOTeKH, IKypHaybl); TOJJIMHHUKA MW KOMMM OTYETHBIX, AHAJIUTHYECKUX WU
CIIPaBOYHBIX MaTepHasioB, NepeaBaeMblx PyKOBOJACTBY OpraHu3zauuu, pyKOBOAUTENSIM
CTPYKTYPHBIX MOJApa3fesieHui; KOMHH OTYeTOB, HAlpaBiseMbIX B I'OCYJIapCTBEHHbIE
OpraHbl CTAaTUCTUKH, HAJIOTOBbIE MHCIEKLIMH, BBILIECTOSAIIMAE OPraHbl YNpaBIEHUS WU
JIPYTHE YUPEKIEHUS ).

5.3.2. JlokyMmeHTalusi MO OpraHu3alydd padoThl CTPYKTYPHBIX IOApa3aeeHni
(omOKEeHUsT O  CTPYKTYPHBIX  TOJIpa3/ieNIeHUsIX,  JOJDKHOCTHbIE — MHCTPYKLHH
pabOTHHKOB, MpPHKa3bl, pPACMOPSDKEHUs, YyKa3aHHMs pykoBozacTBa OpraHusanuu);
JIOKYMEHTBI 110 IUIAHMPOBAHHUIO, YYeTy, aHalu3y M OTYETHOCTH B 4acTH paboThl C
nepcoHanioM OpraHuzaiuu.



6. JdoeTyn Kk nepcoHaIbHBLIM TaHHBIM.

6.1.  BHyrpennuii noctyn (noctyn BHyTpu OOLIecTBa).

6.1.1. IIpaBo nocTyna K nepcoHajbHbIM JaHHBIM COTPYJIHUKA UMEIOT:

- HcnonuurensHelil tupexrop O61iecTBa;

- COTPYHUKH OTAesa nepconana ObiiecTna;

- PYKOBOAMTENH MOAPA3AEICHUI 10 HAMPaBICHUIO JIeSITeJIbHOCTH (HOCTYIT K
JUYHBIM JJAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOJIpa3/IeeH s );

- IIPU [IEPEBOJIE U3 OJJHOIO CTPYKTYPHOTO MOipa3/iesieHust B Ipyroe JOCTYII K
NEPCOHAIBHBIM  JIAHHBIM ~ COTPYJIHHMKAa MOXET HMMEeTbh pPYKOBOJWUTEIb HOBOTO
nojipasiesieHus;

- cam pabOTHHUK, HOCUTEJIb JIaHHBIX.

- Jpyrue COTPYJAHUKHM OpraHu3alydyd [pU  BBINOJHEHMM HWMHU CBOMX
CIIy>)KeOHBIX 00s13aHHOCTEH.

6.1.2. IlepedeHb ull, UMEIOIIUX JIOCTYII K TIEPCOHANBHBIM JaHHBIM PaOOTHUKOB,
onpeneinsercs npukazoM McnonuurensHoro nupexkropa OO6IecTsa.

6.2. Buemnuit gocryr.

6.2.1. K uuciy MaccoBbIX nOTpeOUTENe MepCOHABLHBIX JIAHHBIX  BHE
OpraHM3aldyd  MOXXHO  OTHECTHM  TOCYJapCTBEHHBbIE M HEroCyJapCTBEHHBIE
(GyHKUMOHATbHBIE CTPYKTYPBI:

- HaJIOrOBbI€ UHCIICKIIUHU;

- IIPaBOOXPAHUTEJIbHBIEC OPraHbl;

- OpraHbl CTATUCTUKH;

— BOEHKOMATBhI;

- Oprasbl COLIMAIBHOTO CTPaxXOBaHUsI;

- NIEHCUOHHBIE (POH/IbI;

— noJipa3/ieIeHusi MyHULIMIIATbHBIX OPraHOB yYITPaBJICHHUS,

6.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYI K UH(OPMALUU TOJLKO B
cdepe cBOeil KOMITETEHIIUH.

6.2.3. Opranu3zaiyu, B KOTOpPbIE COTPYAHUK MOXET OCYIIECTBIISITh MePEYHCIICHHUSI
JIEHEe)KHBIX CPEJCTB (CTpaxoBble KOMITAHUH, HErOCy1apCTBEHHbIE MEHCHOHHBIE (DOHIBI,
0J1arOTBOPUTENIbHBIE OPTaHU3ANHU, KPEIUTHBIE YUPEHKACHHS ), MOT'YT MOJYUUTh JOCTYI
K TIEPCOHAJILHBIM JIAaHHBIM pa0OTHHKA TOJLKO B CJIy4ae ero MMCbMEHHOI0 pa3perieHusl.

6.2.4. CBeneHus 0 paboTaloeM COTPYIHUKE WK YXKe YBOJIEHHOM MOTYT ObITh
[IPEICTaBJIEHbI IPYTOi OpraHu3alideil TONIbKO ¢ TMChbMEHHOTO 3anpoca Ha OJlaHKe
OpraHu3aluu, C MPUI0KEHUEM KOITUU HOTAPUATILHO 3aBEPEHHOIO 3asBICHUS
paboTHHKA.

6.2.5. IlepconanpHble JaHHbBIE COTPYAHUKA MOTYT OBITh IIPEACTABIICHBI
POJCTBEHHHKAM MJIM YJ€HAM ero CeMbH TOJIBKO ¢ MMCbMEHHOI'O pa3pellieHus: CaMmoro
COTpY/IHHKA.

6.2.6. B ciyuae pasBojia ObIBIIast cynpyra (Cynpyr) UMeroT paBo 0OpaTUThCS B
O6111eCTBO ¢ MUCEMEHHBIM 3aIIPOCOM O pazMmepe 3apabOTHOM MJ1aThl COTPYJHUKA 0e3
ero cornacus (YK PD).



T 3amuTa nepcoHaNbHbIX JaHHbIX. CBeleHHsI 0 peasiu3yeMbIX
TPeOOBAHMAX K 3aLHTE NePCOHAJIbLHBIX TaHHBIX

7.1.  3almMTa  NepCcoHaNbHBIX  JAHHBIX  MpeACTaBisSeT  COOOH  HKEeCTKO
perjiaMeHTHPOBaHHbIH 7 JUHAMUYECKH TEXHOJIOTMYEeCKHUH nporecc,
OpeIyNpex Ao HapylleHUe JOCTYIIHOCTH, LEJOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUICHIMANIBHOCTH  MEPCOHAbHBIX  JAHHBIX M, B  KOHEUYHOM  CueTe,
oOecreunBarolMil TOCTATOUYHO HAJIEKHYI0 0e301macHOCTh MH(POPMAIMKU B IPOLEcce
YIPAaBJIEHYECKON U IPOU3BOJCTBEHHOM J1€ATeIbHOCTH KOMITAHUH.

72.  3aliuTa INEPCOHANBHBIX JAaHHBIX pabOTHUKA OT HENPABOMEPHOIO UX
WCIIOJIb30BAHMUS WIIM yTpaThl JOJOKHA ObITh oOecriedeHa OOIIECTBOM 3a CYET €ro
CPEJICTB B IIOPsI/IKE, YCTAHOBJIEHHOM (heiepalibHbIM 3aKOHOM.

73.  BuyTpeHHss 3ammTa.

7.3.1. Jlna  obecrieueHuss BHYTPEHHEH 3aIUTHI  [EPCOHANBHBIX  JAHHBIX
PabOTHUKOB HEOOXOMMO COOJIOATE Psijl Mep:

- OrpaHMY€HHUEe W perjlaMeHTalus cocTtaBa pabOTHUKOB, (PYHKIIMOHAJIbHBIE
00S3aHHOCTHU KOTOPBIX TPEOYIOT JOCTYIA K MEPCOHATBLHBIM JaHHBIM COTPY IHUKOB.

- CTporoe u30OMparesbHOe W 00OCHOBAHHOE pacrpejeieHHe JOKYMEHTOB W
UH(pOpMAIK MEeX]ly paOOTHUKAMMU;

- palMoOHalbHOE pa3MelleHue padodyux MecT pabOTHUKOB, IPU KOTOPOM
UCKJIFOYAIOCh OBl OECKOHTPOJIBHOE HCITOJIb30BaHKE 3allMINaeMoi HHPOPMAIUK;

- 3HaHMe pPAOOTHUKOM  TpeOOBaHMI HOPMATHBHO —  METOJAMYECKHX
JIOKYMEHTOB I10 3alUTe MHPOPMALIUK U COXPAaHEHUH TalHBbI;

- HaJlU4yue HEeOOXOJUMBIX YCJIOBUH B TMOMEIIEHHH i paboThl C
KOH(UIEHIIMATbHBIMUA JJOKYMEHTaMH ¥ 0a3aMu JIaHHbIX;

- onpejielieHle U perjaMeHTalus cocTaBa PabOTHUKOB, MMEIOIIMX IPaBO
noctyna (BXoja) B [IOMeIIeH!e, B KOTOPOM HaXOJAUTCsl BbIYMCIIMTEIbHAS TEXHUKA,

- OpraHu3alus Mopsijika YHUITOKEHUsI HH(pOpMAIHH;

- CBOEBPEMEHHOE BBISBIICHUE HapyllleHUss TpeOOBaHUW pa3pelIuTebHOM
CUCTEMBI JIOCTyIa paOOTHUKAMHU TOIpa3ieeHUS;

- BOCIIMTATE/IbHAsE M pa3bsICHUTENIbHAs  padoTa C  COTPYJIHUKAMHU
nojipasfieyieHusi 10 MNpefyNpexJAeHUIO YTpaThl LEHHBIX CBEACHMM npu paborte c
KOH(HUASHIIUATBHBIMHU JOKYMEHTaAMHU;

- He JIONMYCKAeTCsl BblJaua JIMYHBIX JieJ COTPYJIHHMKOB Ha paboune mecra
pykoBoauTesei. JIMuHble Jega MOTYT BblAaBaTbcss Ha pabouMe MecTa TOJbKO
VICIIOTHUTENTEHOMY JIHPEKTOPY, pa0OTHUKAM OTJella MepcoHasa U B UCKIIOUUTEIbHBIX
cilly4asiX, II0 TMCbMEHHOMY paspelieHuto VcnomHuTenbHOro  aAupekropa, -
PYKOBOAMTENIIO CTPYKTYPHOrO  TmojpaszjieieHusi (Hampumep, TNpud  TOATOTOBKE
MaTepHaJiOB JJIsl aTTECTAl[MH pabOTHHKA).

7.3.2. 3amura  MepCOHAJbHBIX  JAHHBIX COTPYJHMKOB Ha  JJIEKTPOHHBIX
HOCHTEJISIX.

Bce mamku, cojepikaliue rnepcoHalibHble JJaHHbIE COTPYAHHMKA, JOJDKHBI UMETh
OrpaHUYEHHBIA JOCTYM (TOJBKO Ui COTPYIHHMKOB OTeia nepcoHana u HauanbHuka
oTieja HHPOPMAIIMOHHBIX TEXHOJIOTHH ).



7.4.  Buewnss 3amura.

7.4.1. Jlns oGecnieyeHus: BHEILIHEH 3alIMThl ePCOHANIBHBIX JaHHBIX COTPYIHHUKOB
HEOOXO0IUMO COOJIIOIaTh PsiJi Mep:

- NIOPsI/IOK IIPUEMA, yueTa U KOHTPOJIS 1eATeIbHOCTH MOCETUTEIIeH;

- MPOIYCKHOW PeXUM OpraHu3aliiiu;

- yUY€T U MOPSAJ0K BbIJJaUH IIPOIYCKOB,;

-~ TEXHUYECKHUE CPEJICTBA OXPaHbl (IJIEKTPOHHBIN KJIHOY, CUTHAJIA3AIIUH );

— MOPSAZIOK OXpaHbl TEPPUTOPUH, 3JaHUM, TMOMELIEHUH, TPaHCIOPTHBIX
CPEJICTB;

7.5.  CelieHusl 0 peaiu3yeMbIX TPEOOBAHMSX K 3alllUTe MEPCOHATBHBIX TaHHBIX

7.5.1. opranuzanus pexuma odecriedeHns: 6€30MacHOCTH MOMEIIEHHUH, B KOTOPBIX
pasmenieHa  MHQOPMALIMOHHAS  CHCTEMa,  [PENATCTBYIOIIEr0  BO3MOXHOCTH
HEKOHTPOJIMPYEMOI'O ITPOHUKHOBEHUSI WIIM MPEObIBAHUS B 3THX MMOMEIIEHUSIX JIMI], HE
HUMEIOIIMX ITpaBa JOCTyMa B 3TH MOMELIEHUS;

7.5.2. obecrieyeHrue COXPAHHOCTH HOCHUTEIIEH NMEPCOHABHbIX JIAHHBIX;

7.5.3. yTBEpXKI€HUE PYKOBOJUTENIEM IOKYMEHTa, ONPEAESIOIIEro IepeueHb JIull,
JNOCTYIl KOTOPBIX K I€PCOHAJIbHBIM JaHHBIM, HEOOXOJUM ISl BBIMOJHEHHS HWMHU
CILy€OHBIX (TPY/I0BBIX ) 00s3aHHOCTEH.

7.6. Bce onmuna, cBsi3aHHble ¢ nOJydeHHeM, O0OpabOTKOW W 3alIUTOMN
IIEPCOHAJILHBIX JaHHbIX, 00s13aHbI HEe pa3rianiarh NepcoHalbHbIe JaHHbIE PAOOTHUKOB.

7.7.  Kpome Mep 3amuThl TEpCOHAJbHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM, paboronarenu, pabOTHUKM M WX TPEACTABUTENM MOIYT
BBIpabaTBHIBATh COBMECTHBIC MEPBI 3aILMThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

8. IlpaBa u 00si3aHHOCTH pAGOTHHKA.

8.1.  PaGoTHMKM 10JKHBI OBITH O3HAKOMIIEHBI O] PACITUCKY C JOKYMEHTaMH
OpraHu3alyy, YCTaHABIMBAIOIIMMH MOPSI0K 00pabOTKH MEePCOHATBHBIX JaHHBIX
pabOTHUKOB, a Taloke 00 UX MpaBaxX U 00SA3aHHOCTSX B 3TOH 00JIACTH.

8.2. B mensix 3a1nThl NEPCOHANIbHBIX JAHHBIX, XpaHALIMXCS Yy padoToaaTens,
pabOTHUK UMEET MPaBoO:

- TpeOOBaTh HCKJIIOYEHMS] WM HWCIPABJIEHUS HEBEPHBIX WM HEMOJHBIX
JAHHBIX;

- HoJIyuyaTh CBOOOJHBIMN OeCIUIaTHBIA JIOCTYIl K CBOMM I€PCOHAJIbHBIM
JaHHBIM, BKJIOYash [paBO Ha [OJIyYeHHe KOMHUM 000N 3amucH, cojiepkaliei
nepcoHajIbHbIe JaHHbIE.

— NepCcOHabHbIE JAHHbIE OLEHOUYHOIO Xapakrepa [IOMOJHUTb 3asiBICHHUEM,
coJiepXKallliM ero cOOCTBEHHYIO TOUKY 3PEHHUS;

- ornpesiesisiTh CBOMX MpeACTaBUTeNield JUIsl 3allliThl CBOUX II€PCOHATbHBIX
JTAHHBIX;

= Ha COXpaHEeHHE U 3alLUTY CBOEH JIMYHOM KU3HU U CEMENHON TalHBI.

8.3.  PabGortHuk 00s3aH nepenaBath OO1IECTBY KOMIUIEKC TOCTOBEPHBIX,
NOKYMEHTHPOBAHHBIX MMEPCOHATBHBIX JaHHBIX, COCTaB KOTOPBIX ycTaHOBJeH TpynoBbIM
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Konexcom PO, a Taioke cBoeBpeMeHHO c000LAaTh 00 U3MEHEHUSIX CBOUX
NEPCOHATBHBIX JTaHHBIX.

8.4.  PaboTHukM cTaBsT OOLIECTBO B H3BECTHOCTL 00 M3MEHEHUH (haMUIINH,
UMEHH, OTYECTBA, JaThl POXKIEHUS, UTO MOJIy4aeT OTPAKEHHE B TPYAOBOM KHUKKE HA
OCHOBAHHH IPE/ICTABICHHbIX JOKYMEHTOB, TP HEOOXOIMMOCTH U3MEHSIOTCS

JaHHble 00 06pa3zoBaHUHU, NPO(ECCHH, CIIENUAILHOCTH, TPHCBOEHUH HOBOTO
paspsiia u mp.
9. OTBeTCTBEHHOCTD 32 pasrialieHue KoH(pHIeH IHAIbLHO
uHpopManuH, CBA3aHHOI C MEPCOHAILHLIMH AAHHBIMH.

9.1.  PykoBojauresp, paspeluaroimi JOCTYTI COTpyJHUKA K
KOH(HIECHIIUATEHOMY JOKYMEHTY, HECET MePCOHAIBLHYIO OTBETCTBEHHOCTb 3a JTaHHOE
paspeleHue.

9.2.  Kaxnapli  cOTpyIHMK  OpraHu3anud, [OJYYalolUi Ui paboThl
KOHQHIECHUMANbHBI  JIOKYMEHT, HECeT  eIMHOJMYHYIO  OTBETCTBEHHOCTH  3a
COXPaHHOCTb HOCUTESI U KOH(DUICHIIMATIBHOCTE HH(POPMALIHH.

93. Jluuma, BHMHOBHBIE B HapyLUIEHHMM HOPM, PEryJUPYIOLIMX [OJyYeHue,
00paboTKy M 3alUTy NepCOHANIbHBIX JaHHBIX Pa0OTHHUKA, HECYT JUCLUILUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TI'Pa)XJaHCKO-IIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peliepaibHbIMU 3aKOHAMM.



